
Louisville Metro Planning & Design Services

Submit application forms in person to PDS Customer Service

Project Name:

Project Address:

Zip Code

Square Footage  Height  Number of Stories

Estimated cost of proposed work which is the subject of this application

Project Description

Owner’s Signature:
By signing this application, I acknowledge that I have reviewed the proposed scope of work and am
responsible for compliance with any Certificate of Appropriateness issued for this project.
(Owner’s Original signature is required for all applications)

Agent’s Signature:
I hereby certify that the proposed work is accurately described and authorized by the owner of record,
and I am acting on behalf of the owner to make this application as the authorized agent.

                                                                                                                                          -1-
Louisville Metro Planning & Design Services

444 South Fifth St.
Louisville, KY 40202

502-574-6230 Fax 502-574-8129

Revised 03/27/07

For staff use only
Historic Landmarks _____      Downtown Development Overlay _____     Bardstown Road Overlay_____

Demo Review _____
Project No. _______________ Date: _______________ Intake Staff: __________

JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR



Louisville Metro Planning & Design Services

Applicant:   Please check if this is primary contact person

Print Name

Company Name & Position

Address

City State  Zip Code

Daytime Phone  Fax  E-mail

Plan Prepared by:   Please check if this is primary contact person

Architect   Engineer   Land Surveyor   Other:

Print Name

Company Name

Address

City State  Zip Code

Daytime Phone  Fax  E-mail

Owner(s) of Property:  Please check if this is primary contact person

Print Name Signature

Company Name

Address

City State  Zip Code

Daytime Phone  Fax  E-mail
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Louisville Metro Planning & Design Services
444 South Fifth St.

Louisville, KY 40202
502-574-6230 Fax 502-574-8129

Revised 03/27/07

JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR



Louisville Metro Planning & Design Services

CHECKLIST
Required for all Plan Reviews:

  Site Plan as applies to the project indicating property lines, structures, landscaping, fencing,
      and parking

  Floor Plans, elevations or other (to fully explain proposal)

  Current photographs (labeled and noted on site plan)
  Map of the project area and surrounding properties.  Maps can be Sanborn, LOJIC Standard

       Information, or LOJIC aerial photo. (This can be obtained from www.lojic.org, click on
       Interactive Map, then Standard Information Map.)

  A Development Information (DI) sheet (This can be obtained from www.lojic.org, click on
      Interactive Map, then Standard Information Map. Click on the green i on the left of your
      map, then click on your property.)

Required for Non-Expedited Reviews (in addition to above):

  10 sets of 11” x 17” format site plans, elevations, and landscape.
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Louisville Metro Planning & Design Services

444 South Fifth St.
Louisville, KY 40202

502-574-6230 Fax 502-574-8129

Revised 03/27/07

For Staff Use Only

Date: Staff: Project #:

 1. If the above information and material are submitted, enter information into Hansen.
• APPLICATION TYPE IS LUAPP
• Work type is LCOA (Certificate of Appropriateness)
• Application Detail tab if

- Historic Landmarks or Demo check Landmarks Commission
- Downtown Development check Downtown Dev Review
- Bardstown Road Review check Bardstown Rd Overlay

• CHECK STATUS AND NEXT STAGE FOR ALL REQUIRED INFORMATION
• Customer cannot proceed to check-out until Customer Service APPROVAL is confirmed
• No fees are required
 2. Print a DI sheet if not turned in by customer

JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR



Louisville Metro Planning & Design Services
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Louisville Metro Planning & Design Services

444 South Fifth St.
Louisville, KY 40202

502-574-6230 Fax 502-574-8129

Revised 03/27/07

For Urban Design Staff Use Only

Application #: Date of Receipt:

Staff Review      Committee Review

Project Tax Block: Lot No.(s): Sub Lot No.(s):

Assessed Value of Structure

Type of Application

Expedited: Response Date:
New Business sign
Replacement of structural elements of existing business sign
Addition to commercial used structure (not visible form the ROW does

          not result in a cumulative expansion of existing floor area in excess of 10%

Non-Expedited:   Hearing Date:
Construction of/or exterior change to building or structure (considered to

           be a Regulated Development
Demolition of a Contributing Historical Structure

JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR


Louisville Metro Planning & Design Services
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Project Address: 
Zip Code 
Square Footage 
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 Number of Stories 
Estimated cost of proposed work which is the subject of this application 
Project Description 
Owner’s Signature: 
By signing this application, I acknowledge that I have reviewed the proposed scope of work and am 
responsible for compliance with any Certificate of Appropriateness issued for this project.
(Owner’s Original signature is required for all applications)
Agent’s Signature: 
I hereby certify that the proposed work is accurately described and authorized by the owner of record,
and I am acting on behalf of the owner to make this application as the authorized agent.
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Project No. _______________ Date: _______________ Intake Staff: __________ 
JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
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Louisville Metro Planning & Design Services
Applicant:   Please check if this is primary contact person
Print Name 
Company Name & Position 
Address 
City 
State
 Zip Code
Daytime Phone 
 Fax 
 E-mail 
Plan Prepared by:   Please check if this is primary contact person
Architect   Engineer   Land Surveyor   Other: 
Print Name 
Company Name 
Address 
City 
State
 Zip Code
Daytime Phone 
 Fax 
 E-mail
Owner(s) of Property:  Please check if this is primary contact person
Print Name 
Signature
Company Name 
Address 
City 
State
 Zip Code
Daytime Phone 
 Fax 
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Louisville Metro Planning & Design Services
CHECKLIST
Required for all Plan Reviews:
  Site Plan as applies to the project indicating property lines, structures, landscaping, fencing, 
      and parking
  Floor Plans, elevations or other (to fully explain proposal)
  Current photographs (labeled and noted on site plan)
  Map of the project area and surrounding properties.  Maps can be Sanborn, LOJIC Standard
       Information, or LOJIC aerial photo. (This can be obtained from www.lojic.org, click on 
       Interactive Map, then Standard Information Map.)
  A Development Information (DI) sheet (This can be obtained from www.lojic.org, click on 
      Interactive Map, then Standard Information Map. Click on the green i on the left of your 
      map, then click on your property.)
Required for Non-Expedited Reviews (in addition to above):
  10 sets of 11” x 17” format site plans, elevations, and landscape.
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Louisville Metro Planning & Design Services
444 South Fifth St.
Louisville, KY 40202
502-574-6230
Fax 502-574-8129
Revised 03/27/07
For Staff Use Only
Date: 
 Staff: 
 Project #: 
 1. If the above information and material are submitted, enter information into Hansen. 
·         APPLICATION TYPE IS LUAPP
·         Work type is LCOA (Certificate of Appropriateness)
·         Application Detail tab if 
- Historic Landmarks or Demo check Landmarks Commission
- Downtown Development check Downtown Dev Review
- Bardstown Road Review check Bardstown Rd Overlay
·         CHECK STATUS AND NEXT STAGE FOR ALL REQUIRED INFORMATION
·         Customer cannot proceed to check-out until Customer Service APPROVAL is confirmed
·         No fees are required
 2. Print a DI sheet if not turned in by customer
JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR  
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Louisville Metro Planning & Design Services
444 South Fifth St.
Louisville, KY 40202
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Fax 502-574-8129
Revised 03/27/07
For Urban Design Staff Use Only
Application #: 
Date of Receipt: 
Staff Review 
     Committee Review 
Project Tax Block: 
Lot No.(s): 
Sub Lot No.(s): 
Assessed Value of Structure 
Type of Application
Expedited: 
Response Date:
New Business sign
Replacement of structural elements of existing business sign
Addition to commercial used structure (not visible form the ROW does 
          not result in a cumulative expansion of existing floor area in excess of 10%
Non-Expedited: 
  Hearing Date: 
Construction of/or exterior change to building or structure (considered to 
           be a Regulated Development
Demolition of a Contributing Historical Structure
JERRY E. ABRAMSON                                                            CHARLES C. CASH JR.
MAYOR                                                                                        DIRECTOR  
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